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Jury Duty  
Effective January 1, 2019. Subject to change.  
 
Purpose: 
To provide guidelines related to Jury Duty. 
 
Scope: 
All team members of Hackensack Meridian Health.   
 
Policy: 

Hackensack Meridian Health (HMH) encourages team members to accept Jury Duty, when summoned, as 
fulfillment of community responsibility. Jury Duty will be considered a paid absence for full time and part time 
benefit eligible team members, and such time will not be deducted from sick, holiday or PTO accrual balances. 

WORK SCHEDULE:  

Employee must advise leader promptly upon receiving notice of Jury Duty summons, and meet with 
management regarding scheduling of working hours during Jury Duty period.  HMH reserves the right to request 
that a team member seek postponement of his or her jury time. Prompt notification upon a receipt of a jury 
duty summons is requirement as a condition of payment. 

 
Team member is expected to work prior to Court session, after Court and during recess periods within schedule 
of eight (8) hour work day, when practical/possible. 
 

PAY SCHEDULE:  

Full time and benefit eligible part time team members will be paid their regularly scheduled hours while on Jury 
Duty, less Jury Duty stipend, for up to one (1) month each calendar year. 
 
Non-exempt employees will receive overtime compensation if emergency situation necessitates employee 
working beyond forty (40) hours in work week, including Jury Duty time. 
 
Jury Duty days will be tracked in the time and attendance system in accordance with this policy.  All team 
members regularly scheduled to work the evening or night shift as documented in the shift field in PeopleSoft 
Leader Self Service will have their normal shift differential included in Jury Duty pay.   
 

After Jury Duty, Team members must present a statement from Court Clerk of number of days served on Jury 
Duty, and stipend received.  Employee may endorse Jury Duty stipend check and submit to the Payroll 
Department, thereby receiving full regular paycheck, or may retain stipend and have that amount deducted 
from their regular paycheck. 
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HMH expressly reserves the right, in its sole and absolute discretion, to change, modify or delete the provisions 
of this policy in whole or in part, at any time or for any reason without notice.   
The employment terms set out in this policy work in conjunction with, and do not replace, amend, or 
supplement any terms or conditions of employment stated in any applicable collective bargaining agreement.   
Wherever employment terms in this policy differ from the terms expressed in the applicable collective 
bargaining agreement, team members should refer to the specific terms of the collective bargaining agreement, 
which will control. 
 
Any questions regarding this policy and procedure may be referred to Human Resources. 


