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POLICY NAME:  Holidays – MODIFIED OCTOBER 29, 2018 
EFFECTIVE DATE: 04/01/2019 
 
Purpose: 
To outline guidelines related to holidays. 
 
Scope: 
All team members of Hackensack Meridian Health.   

 
Policy: 
Hackensack Meridian Health (HMH) normally provides eligible full-time and part-time benefit-eligible team 
members with six (6) paid holidays per calendar year. Leaders must ensure team members take their holiday 
entitlements on a timely basis and without interruption of hospital services. 
 
Eligibility 
Regular full-time and regular part-time benefit-eligible team members (working 20 - 35.99 hours per week) are 
eligible for holiday pay.  Team members whose standard hours are less than 20 hours per week, have a status of 
Per Diem or a status of Temporary are not eligible for holiday pay. New hires are eligible for calendar (observed) 
legal holidays from date of hire as the holiday occurs. 
  
Holidays 
Full time benefit-eligible team members (36 to 40 hours per week) receive 8 hours pay for the following 
holidays.  Holiday hours for part time benefit eligible positions (working 20-35.99 hours per week) are prorated 
according to their standard hours.   
 
Holiday (and day observed) 
New Year's Day  (January 1st) 
Memorial Day  (Last Monday in May) 
Independence Day (July 4th) 
Labor Day (First Monday in September) 
Thanksgiving Day (Fourth Thursday in November) 
Christmas Day (December 25th) 
  
Holiday Pay 
All non-exempt team members scheduled to work during the six (6) observed legal holidays are paid time and 
one-half (premium pay) for the holiday worked. The holiday premium pay is only applied to hours worked 
between 12:00am at the start of the holiday and 11:59pm at the end of the holiday (the holiday differential 
zone).  Holiday hours taken, but not worked, do not count towards hours worked for purposes of calculating 
overtime. 
 
Benefit eligible team members can supplement holiday hours with PTO or available holiday time if they are 
regularly scheduled to work more than the holiday benefit allotment (for example, a 12 hour team member can 
supplement the 8 hours of holiday pay with 4 hours of PTO).   
 
Benefit eligible team members who are scheduled to work the observed holiday may take their holiday before 
or after the date depending upon the department work schedule.  Team members will be able to carryover one 
day (the 12/25 holiday) to the following year, if not used in the year it is accrued.  That day can be used anytime 
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the following year.  The other five holidays must be taken in the year they occur.  Team members can take 
holiday hours in advance of accruing, but may never go more than the equivalent of one day in the negative.   
 
Team members regularly scheduled to work the evening or night shift as documented in the shift field in 
PeopleSoft Leader Self Service will have their normal shift differential included holiday pay. 
   
Holiday Observance 
At the discretion of management, holidays that fall on a Saturday will be observed on the Friday preceding the 
holiday or that Saturday, and holidays that fall on a Sunday will be observed on Sunday, or the Monday 
following the holiday. 
 
Holiday Absences 
A team member who is absent though scheduled to work the observed holiday itself or the workday 
immediately prior to, or subsequent to the holiday, is not automatically eligible for holiday and/or sick pay. 
Medical or other documentation may be required by the manager for absences on the scheduled day of work 
prior to or after a holiday.  Managers may authorize holiday pay, but such authorization must be consistently 
and fairly enforced within the department.  Team members who refuse the order to work on a holiday when 
necessary will be subject to disciplinary action, up to and including termination. 
 
Termination of Employment 
Team members are entitled to receive pay for any accrued, unused year-to-date holidays, as of date of 
termination, with the exception that earned legal holiday hours will not be paid to a team member whose 
employment is terminated in connection with disciplinary action. If the team member terminates and has 
taken more holiday benefit time than accrued, these holiday hours will be deducted from the final paycheck. 

HMH expressly reserves the right, in its sole and absolute discretion, to change, modify or delete the provisions 

of this policy in whole or in part, at any time or for any reason without notice.   

The employment terms set out in this policy work in conjunction with, and do not replace, amend, or 
supplement any terms or conditions of employment stated in any applicable collective bargaining agreement.   
Wherever employment terms in this policy differ from the terms expressed in the applicable collective 
bargaining agreement, team members should refer to the specific terms of the collective bargaining agreement, 
which will control. 
 
Any questions regarding this policy and procedure may be referred to Human Resources. 
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