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Work Breaks and Meal Breaks 
Effective January 1, 2020. Subject to change. 
 
Purpose: 
To clarify and standardize work breaks and meal breaks for team members on a network-wide basis. 
 
Scope: 
All team members of Hackensack Meridian Health.   
 
Policy: 
 
HMH will provide work breaks and meal breaks for its team members when operationally feasible.  These 
breaks will be scheduled based on the needs of each department. 
  
1.  Work Breaks 
  
Work breaks are not mandatory by law and are not guaranteed in length or frequency.  Work breaks are 
paid time; they may be changed, shortened or canceled on a daily basis depending on the operational needs 
of the department. Typically, an eight (8) hour shift team member will receive one (1) fifteen (15) minute 
break per shift.  Typically, a twelve (12) hour shift team member will receive two (2) fifteen (15) minute 
breaks per shift. 
  
There may be scheduled work breaks in advance. Work breaks are scheduled with specific beginning and 
ending times and must be approved by a charge person, supervisor, or other leader in advance. Work breaks 
may not be used for early departure or late arrival and are not cumulative from day to day or within one 
day.  When operationally feasible, the department leader may add one (1) or more work breaks to assigned 
meal breaks. 
  
The approved locations for work breaks are areas such as the cafeteria, coffee shop, team member lounge 
or break rooms locker rooms or any other site approved location. 
 
2.  Meal Breaks 
  
There may be one scheduled meal break in each shift of eight (8) hours or more.  The meal break must be 
for a minimum of thirty (30) minutes and may not exceed a maximum of sixty (60) minutes.  Meal breaks are 
not paid time and they are to be scheduled with specific beginning and ending times and may be modified 
with advanced approval of the leader. 
  
Meal breaks are not cumulative from day to day.  The meal break, if not taken in full at the regularly 
scheduled time, may be granted within the same shift of duty if operationally feasible for the department.   
  
In cases of emergency, the leader may cancel or interrupt the meal break. In these cases, the department 
leader must compensate a non-exempt team member for the entire meal break if a full uninterrupted meal 
break cannot be rescheduled in the same shift. 
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The approved locations for meal breaks are areas such as the cafeteria, coffee shop, team member lounge 
or break rooms, locker rooms, non-patient care public areas or any other site approved location.  Team 
members are strongly encouraged to leave their workstations for meal breaks to avoid interruptions. Team 
members may leave the premises during meal breaks but should notify their leader when leaving the 
premises. 
 

MH expressly reserves the right, in its sole and absolute discretion, to change, modify or delete the 
provisions of this policy in whole or in part, at any time or for any reason without notice. The employment 
terms set out in this policy work in conjunction with, and do not replace, amend, or supplement any terms 
or conditions of employment stated in any applicable collective bargaining agreement. Wherever 
employment terms in this policy differ from the terms expressed in the applicable collective bargaining 
agreement, team members should refer to the specific terms of the collective bargaining agreement, which 
will control. 
 
Any questions regarding this policy and procedure may be referred to Human Resources. 

 

http://hackensackmeridianhealth.org/

	HMH will provide work breaks and meal breaks for its team members when operationally feasible.  These breaks will be scheduled based on the needs of each department.
	1.  Work Breaks
	Work breaks are not mandatory by law and are not guaranteed in length or frequency.  Work breaks are paid time; they may be changed, shortened or canceled on a daily basis depending on the operational needs of the department. Typically, an eight (8) h...
	There may be scheduled work breaks in advance. Work breaks are scheduled with specific beginning and ending times and must be approved by a charge person, supervisor, or other leader in advance. Work breaks may not be used for early departure or late ...
	The approved locations for work breaks are areas such as the cafeteria, coffee shop, team member lounge or break rooms locker rooms or any other site approved location.
	2.  Meal Breaks
	There may be one scheduled meal break in each shift of eight (8) hours or more.  The meal break must be for a minimum of thirty (30) minutes and may not exceed a maximum of sixty (60) minutes.  Meal breaks are not paid time and they are to be schedule...
	Meal breaks are not cumulative from day to day.  The meal break, if not taken in full at the regularly scheduled time, may be granted within the same shift of duty if operationally feasible for the department.
	In cases of emergency, the leader may cancel or interrupt the meal break. In these cases, the department leader must compensate a non-exempt team member for the entire meal break if a full uninterrupted meal break cannot be rescheduled in the same shift.
	The approved locations for meal breaks are areas such as the cafeteria, coffee shop, team member lounge or break rooms, locker rooms, non-patient care public areas or any other site approved location.  Team members are strongly encouraged to leave the...

